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HacTtpoiika S3bIKOB M KJIAaBUATYPHBIX PACKIATOK 371
[Tepexrouenne Mexay sI3bIKAMH U pacKIIaIKaMH 371
VY naneHue s3bIKOB 372
JlobaBneHre 1 HACTPOIKa UTPOBBIX YCTPONCTB 372
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T'onocoBoii BBOII TEKcTa 374
TpeOoBaHuUs K CPEICTBAM PACIIO3HABAHUS PEUH 374
Co3aHue rojxocoBoro npoQuist 375
PacrioznaBanme pykonmmucHOTO TEKCTa 375
YcraHoBKa U yJaleHHe MOyl paco3HaBaHus 376
Pesrome 377
YACTb IV. PACLUMPEHWUE BO3MOXHOCTEM, TEXHUMECKOE OBCJTY)XMBAHUE N HACTPOWKA
CUCTEMbI 379
I'naBa 16. YcTranoBka u yaajieHue nporpamMmm 380
YcraHOBKa HOBBIX IIPOTPamMM 380
YcTaHOBKa MPOTpaMM C KOMITaKT-/IMCKa 381
YcraHoBKa MporpaMM ¢ TUCKET 381
YcraHoBKa IporpaMmu, 3arpy>keHHbIX U3 Internet 383
VcranoBka HeIOCTAONMX KOMIIOHEHTOB Windows 384
Y naneHue nporpamm 386
VYcranoBka mipudTon 387
HIpudTe! npuHTEpa 388
AnmapaTHO 3arpyaemMbie mpuQThI 389
Pestome 389
I'naBa 17. YcTaHOBKA HOBOT'O 000PY/A0BaHUS 390
O3HaKOMJIEHHE C YCTaHOBIICHHBIMU YCTPOHCTBAMU 390
Brictpoe ycTpanenue npobiem 392
BxrroueHue U OTKIIOUEHUE YCTPOICTB 392
TepMHHOOTHS, HCTIOIb3yeMasi TIPH OMHCAHHKU 000PYIOBAHHUS 393
Bremnue ycrpoiicTa 393
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YcTaHOBKa U OTKIIIOUEHHE BHEUTHUX ycTpoiicTB Oe3 unrepgeiica USB
VYcraHoBKa U yajeHHe BHYTPEHHUX ILIaT
VYcrpaHeHHE HEHCIPaBHOCTEH, BOSHUKAFOIINX MIPH YCTaHOBKE 000PYyI0BaHUS
JlnarHoctrka 000py10BaHUS
VYnpasnenue apaiiBepamMu yCTPOUCTB
Pesrome

I'nasa 18. [IpenoTBpaiienne HemoaaJ0K U BOCCTAHOBJIEHHE CHCTEMBI
BoccranoBienue cucremsl
[TapameTpsl cpescTBa BOCCTAHOBJICHUS] CUCTEMBI
Co3naHue TO9eK BOCCTAaHOBIICHUS
BoccraHoBiIeHHE TPEKHETO COCTOSHUSA
Heiictust pu “3apucannn” Windows
YcTpaHeHue HEMONAA0K TPH 3aITyCKe CUCTEMBI
Coznmanme pe3epBHBIX KOMUI
Co3pnanue pe3epBHON KOITUH JOKYMEHTOB
Macrep nepeHoca (aiiioB 1 mapaMmeTpoB
BBenenune B apxuBanuio TaHHBIX
Tune! apxuBOB
3aryck mporpaMMsbl apXHUBallH
Coznmanne pe3epBHON KOMHIH C TIOMOIIBIO MPOTPAMMEI ApXUBALIAN
BoccranoBneHne apXUBHBIX (aiinos
Ete 06 apxuBanuu
Pestome

I'naBa 19. OGHoB/IeHHEe H TeXHHYecKOe 00CIy:KUBAHHE CHCTEMbI
INonyuenue unpopmaruu o cucreme
3HAKOMCTBO C JKECTKHM JUCKOM
INonnas undopmarys o cucTeMe
CrannaptHoe 00CTy)KUBaHHE
Hcnonp3oBaHue NporpaMMbl OYUCTKU TUCKA
[IpoBepka ancka Ha HATMYHE OMIHOOK
Hcnonp3oBanue nporpaMMsl AedparMeHTaN
Ounctka pabouero cTona
YcraHoBka 0OHOBIIEHUIH
Habnronenue 3a paboToii cucTeMsl
Onrumusanys padoThl CUCTEMBI
YcrpaneHnue Hemonagok
Jpyrue Buibl NOJIEPIKKU
YV naneHHbIi TOMOIIHUK
Iomy4arens yaaneHHON TOMOIIU
IomomnrauK
Pesrome

I'nasa 20. Ynpapienue pa6oToii HeCKOJIbLKHX I10/1b30BaTeIei
IousiTue 00 yueTHOH 3amucu
Coznmanrie HOBOW yUETHOH 3amliCH
M3MeHeHue yueTHoOM 3amucu
Vnanenue y4eTHOM 3armcu
T'ocTeBas y4yerHas 3anuch
M3MeHeHne napaMeTpoB Havaia | KoHia ceanca paborsl B OC
be3onacHOCTh ¥ aHOHMMHOCTD YYETHBIX 3alIUCEH
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XpaHeHre JaHHBIX YYETHOU 3aIrCH TOIh30BaTENs 445
Pestome 446
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Hacrpoiika rmaBHOTO KOMITBIOTEPA 454
HacTpolika rocTeBoro KomMnsrorepa 455
YcraHOBKa MPSIMOTO COETMHEHHSI 456
3aBeplIeHHe NPSIMOT0 KaOEeIbHOIO COCMHEHUS 456
VckopeHre nociae1oBaTeIbHbBIX COeTMHEHII 457
Hcnonb3oBaHue BUPTYaIbHOIO MOPTHeIis 457
3arnonHeHne MOpTdes B KOMIBIOTEPAX, KOTOPHIC HENIb3s COCTUHHUTh 458
3amnonHeHue nopTgens B KOMIbIOTEpax, HOAKIIOUCHHBIX MEXIY co00i 459

B nopore 459
ITo Bo3BpalIeHNN TOMOMH 459
IIpenoTBpaliieHrne BO3MOXKHOCTH OOHOBJIEHUS (Co3qanue “cupoT’) 460
Pabota B aBTOHOMHOM pEXHME 460
Oran 1. AkTUBH3aIUs aBTOHOMHOTO PeXrMa 460
Oran 2. [TogkitoyeHne ceTeBbIX AUCKOB 461
Oramn 3. Kak cnenats manky 10CTyITHOH aBTOHOMHO? 462
Hcnonb3oBaHue aBTOHOMHBIX (haiiios 463
CHHXpOHH3AIIHS 463

Y naneHue aBTOHOMHBIX (haiiioB 463
M3menenne mapaMeTpoB CHHXPOHHU3AIIHI 464
Pesrome 464
YACTb V. PABOTA U OTAbIX 465
I'naBa 22. Yucna, TeKcT U H300pakeHust 466
Hcmonp3oBanue KabKyIsaTopa 466
Hcnonb3oBanue 6I0KHOTA 468
HUcnonn3oBanne WordPad 469
MIpudter u popmatuposanue B WordPad 470
PenakrupoBanue Tekcra B WordPad 470
INeuats u coxpanenue nokymenra B WordPad 471
Hcnons3oBanue TabIHUIEI CHMBOJIOB 471
IIpocMotp u3o6paxenuii u pakcon 472
PenaktupoBanue H300pakeHHIA C TOMOIIBIO TIporpamMMbl Paint 473
OrtxpbiTHe H300pakeHus B Paint 474
TToBopoT n300pakeHus B Paint 474
O0peska n3obpaxenuii B Paint 475
Bripezanne 1 nepemMenienrne TaHHBIX MEXIY TOKyMEHTaMH 477
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Konwust qaHHBIX SKpaHa
Pesrome

I'naBa 23. Kamepsl, ckaHepbl u (paKChl
N300paskeHns Kak JOKYMEHTBI
IIpocmoTp M300paskeHuit B OKHE porpaMmbl [IpoBoTHHK
Hactpotika namnok ¢ u300paxeHUusIMH
3agaun A7 H300paXKeHuUi
OTKpBITHE HU300paKEHUI
ToBbINICHHE KaueCTBa TIe4aTH
HexoTopble TexHIYECKHE TOHITHUS
@Dopmartsl Gaitnos a1t HUGPOBLIX H300paKEHUI
PacTpoBble U BEKTOpPHBIE H300paKeHHS
KauectBo nzobpaxkenus u pasmep daiina
®dopmatst GIF u JPEG
Pacnonoxenue nanok Mou pucyHku u Pucynku (o6uiue)
YcraHoBKa CKaHEPOB U KaMep
Tony4enne n300paskeHus
Opranu3aiys u300paxeHuit
N3obpaxkenus B Internet
OtnpaBka U300payKEeHUH 110 3JICKTPOHHOM 1MOYTe
Pesrome

I'nasa 24. 3Bykn, My3bika, Buaeo u DVD
Pabota co 3BykoM
Bocmpounssenenne My3bIku
OneMeHTHI yrpasiieHus: rpoMkocThio B Windows XP
Br160p ycTpoicTB BOCIIPOU3BEICHHUS
Hcnonp3oBaHue MUKIIEPA
PerynmpoBxka ypoBHS 3anvcu
JloGaBneHue yCTpoHUCTB B MUKILIED
Huskwue, BEICOKHE YacTOTHI U GanaHc
Hcnonb3oBanue npourpsiBarens Windows Media
Pexumsbl ipezcrarienus npourpeiBaresiss Windows Media
ITapametps! npourpsiBatens Windows Media
Bubnmnorexa MynpTHME A
Opranuzanys OHONINOTEK MyJIbTUMEIHA
CpoiicTBa OMOIHOTEKH MYJIBTUMETHA
YrpapieHue JULEH3UAMU
[IpourpriBaHNE My3BIKATBHBIX KOMIIAKT-IHCKOB
KomupoBaHue My3bIKaTbHBIX KOMITAKT-IMCKOB
Bri6op nanku
Be160p hopmaTa u kauecTna
KomnmpoBanue 3ByKOBBIX JOPOKEK
IIpourpsiBaHUE CKOTUPOBAHHON MY3bIKU
My3sika B Internet
Dopmats! My3bIKalbHBIX (aiinos B Internet
3arpyska B OMOJIHOTEKY MyJIbTHMEIHA
ITouck My3bIKaIbHBIX (aiiioB B ceTu
Bocmpounssenenue 3arpyXKeHHON My3BbIKH
Co3niaHue cOOCTBEHHBIX CITUCKOB BOCIIPOU3BEICHUS
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Ommcanne Windows Movie Maker 536
Tepmunomnorus 537
Hactpoiiku Movie Maker 1o ymor4anuro 537
IoaxmoueHne 000py10BaHUS 539
Br160p ycTpoiicTBa 3amucu 539
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3axBaT UCXOAHOTO MaTephaa 540
MMnopTrpoBaHHe CyIIECTBYIOIIETO COAEPKUMOTO 541
Pabora ¢ xnmumamu 542
M3MeHeHne KIMnoB 543
Pa3nenenue xiaumna 543
OO0benMHEHNE KITUIIOB 544
VipasrneHnue KImmnamMmu 544
CoxpaHeHHe POeKTa 544
Cosnanue punbpma 545
JlobGaBneHue KIMMOB B pabouyto 00J1acTh 545
TIpenBapuTesbHbI TPOCMOTP QHUIBMA 546
JlobaBnenue 3¢dexToB nepexona 546
MoHTax creH 546
Job6asnenue ¢pororpaduil B puiasm 547
JlobaBnenue 3ByKa B priipM 547
BcraBka B QHIIbM JUKTOPCKOTO TEKCTA 548
Coznmanne roTOBOH MPOAYKIAN 550
Pesrome 551
YACTb VI. JIOKAJIbHBIE CETU 553
I'naBa 26. Co3naHue co0CTBEHHOI J10KAIBbHOI ceTH 554
3adeM co3AaBaTh JOKAIHHYIO CETH? 554
IInaHupoBaHue JOKaIbHOU ceTH 555
TpanuuuonHsle nokaibHble ceTH Ethernet 555
Certu ¢ TeneoHHOII CBS3bIO 556
BecnpoBognsie cetn 557
Hactpoiika annapaTHBIX CpENCTB 558
CoBMecTHOE HCII0Ib30BaHNEe MOKII0YeHus K Internet 558
Hactpoiika jokanbHOil ceTn 559
BricTpoe TecTupoBanue TOKaNbHOM ceTH 560
BeezneHue B ceTeBOE OKpYXKEHUE 561
KommbroTepsl, He BXOJAIINE B Pab0UyIO TPYIITY 563
TMonkiroueHue K cetu 564
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Kommnbrotep, ero ums, onvucanue u padoyas rpyrmma
Paspenienre KOHQIUKTOB B JIOKAJILHON CETH
Pesrome

I'naBa 27. CoBMecTHOE HCIOJIb30BAHHE PECYPCOB JOKAJIbHOI ceTH
CoBMecTHOE HCIOIb30BaHNE JOKYMEHTOB
CoBMeCTHOE HCTIONb30BaHUE MAIOK
CoxpaneHue (aiijIoB B COBMECTHO UCIIONB3yEMOH Iarke
OTKpBITHE TOKYMEHTOB M3 OOIIEJOCTYITHBIX MATIOK
ITepemenieHre 1 KONUPOBAaHHUE JAHHBIX MEKITY KOMIIBIOTEpaMHU
OOHOBJICHHE CETEBOT'O OKPYKECHUS
Y aneHue HeHy)KHBIX 3HaYKOB
ITepenmenoBanue 3Ha9K0OB B OkHEe CeTeBoe OKpyKEeHHE
CoBMecTHOE HCITOIb30BaHUE JHCKOB
OOt OCTYI K MPUHTEPY
CoBMeCTHOE HCIOJIb30BaHHE IPUHTEPA
Pesrome

I'naBa 28. CnenuanabHble METOALI pa0OTHI B CeTH
Bripe3anue 1 BcTaBKa TaHHBIX B KOMIIBIOTEPAX JIOKAIBHOW CETH
3amuTa JOKyMEHTOB C OOIIUM JTOCTYIIOM
Co3/1aHHE CETEBBIX JUCKOB
CoBMecTHOE HCIOIb30BaHNE MIPHU(PTOB
OTnpaBKa MCHOBEHHBIX COOOIICHUH
BuptyanbHble 4acTHBIE CETH
Hpyrve nogxmrodeHus
Pestome

T'naBa 29. Be3onacHocTh B ceTn
BesonacHocTh y4eTHOI 3arucu nojbp30BaTenst
Y4eTHble 3aN1CH, 3aIIUIIEHHbBIE TApOJIeM
M3MeHeHne HacTpoek 0e30IacHOCTH
Boccranosnenue yTepsHHBIX aposiei
Co3pnanue qucKka BOCCTAHOBIICHHUS TTaposiel
3amuTa OT caMoro cedst
IloBbiienue 3amuTsl B Internet
Hcnone3oBanue Opanamayapa Internet Connection Firewall (ICF)
Perucrparuu B ICF
JlonomHuTeNBHBIE ONIMH OpaHaAMay3pa
TToBbienne 6e3onacHoctH B Internet Explorer
3amuTa OT BUPYCOB AJIEKTPOHHOM MOYTHI
Pestome

YACTb VII. ONbITHBIM NOJIb30BATEAM MNOCBALLAETCA

I'nasa 30. 3nauku u cBoiicTBa ¢aiijioB
3akperuieHre JOKyMEeHTOB 32 porpaMMaMu
HaznaueHue HOBOW IporpaMmbl
M3menenne 3Ha9KOB
Jpyrue cBoiictBa (aiinos
JlonmomHUTEIFHBIE CBOWCTBA MMAITKH

BoccraHoBieHHE CBOICTB MaIKu
ITapameTpsl (aiinoB u manok
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Knonka BocctanoBuTh yMOTHaHUS

609

Knomka [IpumeHnTS KO BCeM mamnkam 610
CrienianbHble HACTPOWKH MAINKH 610
Pesrome 610
I'naBa 31. Paznensl, Toma u NTFS 612
Jwucku, pazaenst u Toma 612
N3zydenue ¢aitnoBoii cUCTEMBI 613
NTFS npotus FAT32 614
IIpeobpazoBanue ¢aiinoBoii cucremsr B NTFS 616
Cxxatue nanasix B NTFS 616
Wnpexcanus nanasix B NTFS 617
Pesrome 617
I'naBa 32. [loBblieHHE 6€30NACHOCTH JAHHBIX 618
V4eTHbIe 3an¥CH TTOTB30BATENEH U TPy 618
VYrpagieHue Y4eTHbIMH 3aIUCSIMU MTOJb30BaTENCH 620
UsneHcTBO B paboueii rpyrme 621
Ipodunu 621
VYnpasnenue pabo4rMH rpynmamMmu 623
Haznauenue nonHomounit 623
VmpasneHnue 10cTymom 625
KonhaukTs! noaHoMounii 626
CrpaBka 1o IMOJTHOMOYHSIM 627
Pestome 627
I'nasa 33. Cucremuslii peectp Windows XP 628
Uro Takoe CUCTEMHBIH peecTp? 628
Hans crapune 629
Bce no-HoBomy 630
Copnep)umMoe CUCTEMHOTO peecTpa 630
Pe3epBHOE KONMPOBaHUE CUCTEMHOT'O peecTpa 632
Penakrop peectpa 633
Co3nanue HOBOTO pasjena 635
Vnanenue pa3nena 635
IlepeumenoBanue pasnena 636
ITapametper 636
W3meHeHue napamMeTpoB 636
JloGaBnenue mapamerpa 638

Y nanenue napamerpa 638
DKCHOPT ¥ UMIOPT Pa3IENIOB peecTpa 638
Hcnonb3oBaHue peecTpa NpHI0KEHUIMU 639
CoBeTHI 10 UCITOIE30BaHUI0 PeecTpa 639
Vnanenue mporpamMM M3 CIHCKA YCTAHOBICHHBIX TPHI0KEHUIN 640
Ilepememenne mputoKeHNS 640
Cas3b ¢ daiinamu 641
3aKaKky Ha JUCKETe 642
Ounctka pabouero crona 642
CambIM JTIF0603HATETBHBIM 643
Pesrome 644
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I'naBa 34. Cneunanbusbie cpeacrea Windows XP Professional

Hcnonb30BaHre HECKOJIILKUX MOHUTOPOB

V naneHHoe OIKITIOYeHHE K pabouemMy CTOIY
IIpenocraBneHue yaaaeHHOTO 10CTyIa
VnaneHHslit foctyn moma

CHHXpOHM3ALHUS TAaHHBIX

[IudpoBanne TaHHBIX

JlokanbHbIC MOJUTHKA OC30IACHOCTH

TTonp30BaTeNy ¥ rPyIIBI

JlonojHUTENbHBIE CHUEHAPUN YCTaHOBKH

JIonoJHUTENBHBIE CPEICTBA AIMUHUCTPUPOBAHHUS

Pesrome

YACTb VIil. TPUNTIOXEHKUSA

IIpunoxkenne A. Ycranopka Windows XP
CucreMHbIe TpeOOBaHHUS
CoxpaHeHHe YCTaHOBJICHHBIX TPOTPaMM
“Uucras” ycTaHOBKA
Paznensl u aitioBble cucTemMbl
Monepuuzanus Bepcun Windows
TTapameTpsl YCTaHOBKH
Macrep nmonkmodenns k Internet
AXTHBU3AIUS
CoBMeCTHOE HCIIONIb30BaHNE KOMITBIOTEPA
T'oToso!

Hpunoxenue b. Hoble cpencrea Windows XP
Hogelit untepdeiic
VYyeTHblIe 3aN1CH HECKOIBKHX IOJIb30BaTENEeH
YnpouieHHoe ynpasienue daitamu
CoBeplIeHHOE YIIpaBIeHUE MYJIbTUMEINA
BerpoeHHas QyHKIHS 3aMHCH KOMITAKT-AUCKOB
BerpoenHas GyHKIMS yIpaBIeHHs CKAThIME Zip-GaiinamMu
ViydiieHHas crpaBKa U MOJIePIKKa
V naneHHBIH TOMOIIHHAK
Macrep nepenauu ¢aiisioB U napaMmeTpoB
Jlnunblit OpanaMaysp
CerteBble MOIKIFOUSHHS
BoccranoBienue cucremsl
TIpoHU3BOIUTENEHOCTD, HAISKHOCTh M COBMECTUMOCTD

Mpunoxenue B. CnenuanbHble MATKA 1 KOMOMHANIMH KJIABHII
CrienalibHbIE HAKU
KoMOuHammu kiaBuiin
Knasuma Windows
KomOuHanmu KiaBHi Uit EpeMEeICHUS TAaHHBIX
IIpoBognuxk
O6uwe anst npuinoxenuit Windows KOMOMHAIINN KITABHIIT
KoMOuHanmy KIaBuIll B IMAJI0OrOBEIX OKHAX

I'noccapmii
IIpeameTHblii ykazaTeab
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